EC

EAST CENTRAL SPECIAL UTILITY DISTRICT

PROJECT ENGINEER
JOB DESCRIPTION

Job Title: Project Engineer Job Status: Full-Time
Department: Administration Location: Office/Field
Reports To: General Manager/Assistant General Manager Classification: Exempt

Position Summary:

The Project Engineer will lead the planning, design, review, and construction of water infrastructure projects for the
District. This role will ensure delivery of potable water system improvements, coordinate with development activity,
and manage the District’s construction technicians. The ideal candidate holds a Texas Professional Engineer (P.E.)
license, has strong water system and infrastructure experience, and is comfortable in a fast-growing utility
environment.

Essential Duties & Responsibilities

1. Coordinate internal resources and third parties/vendors for the execution of multiple projects including but
not limited to subdivision construction, building construction, production and distribution projects.

2. Provide oversite to contractors/subcontractors to ensure company policies and procedures are maintained
throughout the project duration to ensure safety, schedule, and quality are maintained.

3. Ensure that all construction projects are completed as per design and East Central Special Utility District
specifications.

4. Develop a detailed project monitoring process to monitor and track progress of ongoing projects. Track
contractor performance especially to analyze the successful completion of short and long-term goals,
deadlines, and contractual obligations.

5. Continually review industry software options, provide recommended modifications and solutions, and
assist ininitial and continuous implementation of software infrastructure for detailed system-wide asset
management and work order system.

6. Manage changes to project scope(s), project schedule(s), and project costs using appropriate verification
techniques and coordinate as necessary with the General Manager.

7. Create and maintain comprehensive project documentation.

8. Ensure that detailed records of projects and other work are maintained in an approved record management
system that tracks all work carried out such that documentation is readily retrievable. Ensure that
electronic infrastructure databases are maintained with current data.

9. Review subdivision plat, preliminary plat, and construction documents to ensure compliance with District
and all applicable regulatory standards. Includes coordination with engineers, developers, other utilities,
the counties, cities, and contractors, regarding the subdivision process. Inspect to ensure that subdivision
projects meet the requirements of construction plans.

10. Use and continually develop leadership and good communication skills.

11. Attend conferences and training as required to maintain proficiency.

12. Have capacity to develop spreadsheets, diagrams and process maps to document and communicate
project and ECSUD status and needs.
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13. Participate in the preparation and administration of system plans, capital plans, operating plans, and assist
the General Manager and Operations Manager to revise plans as needed.

14. Review consultants work from a technical and administrative perspective to ensure that their design and
project delivery are complete and meet District standards.

15. Adhere to all safety policies and procedures, good housekeeping, other assigned duties and follow all
safety regulations.

16. Must be able to understand and follow oral and written instructions.

17. Provide oral and/or written project updates and presentations to the Board, elected officials and the public.

18. Perform other duties as assigned.

|
Education and Work Experience Requirements

Required
e Bachelor’s degree in Civil, Mechanical, or related Engineering field.

e Minimum of 4 years of relevant engineering experience in water infrastructure or public works.
e Experience in project management of water distribution systems and treatment facility projects.

Experience reviewing design/construction plans for compliance with utility and regulatory standards.

Knowledge of civil water system design, hydraulics, and potable water infrastructure.

Familiarity with development plan review and contractor/consultant management.

Excellent communication skills and ability to work independently.

Preferred

e Project Management Professional (PMP) certification.

e Experience with bidding/contracting public works projects and contract administration.
e Proficiency with GIS, hydraulic modeling and asset management tools.

Certification and Licenses Requirements

Licensed Professional Engineer (P.E.) in the State of Texas, or the ability to obtain a TX PE license within six months
of employment.
Must have a current Texas driver’s license and a satisfactory criminal record.

Physical Requirements
Must be able to perform the following physical activity on a frequent to constant basis:

e Capable of walking, standing, bending, climbing, sitting, handling, talking, lifting, carrying pushing/pulling,
reaching, crouching, twisting, balancing occasionally and kneeling for extended periods.

Working Conditions

e Work is performed in office and field-based with frequent travel to job sites within the utility’s service area.
e Working conditions involve exposure to variable and/or extreme weather conditions.
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Other Requirements

Must be able to:

Adhere to the highest standards of ethics, integrity, professionalism, and discretion.
Work independently and as part of a team.
Maintain a smooth working relationship with the customers, and local suppliers/vendors.

Participate in training and development opportunities offered to maintain utility-related software and safety
knowledge.

Maintain regular, timely, and predictable attendance.

Employee Statement of Understanding

THIS JOB DESCRIPTION DOES NOT CONSTITUTE AN EMPLOYEE CONTRACT, IMPLIED OR OTHERWISE BETWEEN
EAST CENTRAL SPECIAL UTILITY DISTRICT (ECSUD) AND THE EMPLOYEE. Additionally, this job description in no way
states or implies that these are the only duties to be performed by the employee in this position. Requirements are
representative of minimum levels of knowledge, skills, and/or abilities. Nothing in this position description restricts
ECSUD’s ability to assign, reassign or eliminate duties and responsibilities of this job at any time. This institution
is an equal opportunity provider and employer.

I HAVE READ AND RECEIVED A COPY OF THIS JOB DESCRIPTION.

Employee’s Signature Date
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